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Introduction 
The Home Access Center provides parents and guardians with the online ability to view 
helpful student information to support and guide their children through the educational 
process. From home or work, at any time of the day or night, parents can access the 
Web portal to track academic achievement through their student’s schedules, 
attendance records, discipline records, classwork, interim reports, report cards, 
transcripts, and standardized test scores. E-mail links are also available throughout the 
portal so parents can communicate with the school and teachers. 
 
Features 

� A daily snap-shot of your child's attendance, schedule, class-work and discipline 
information. 

� Class schedules by cycle days. 
� An attendance calendar with color-coded detail. 
� Detailed discipline information including student discipline history. 
� A list of classwork assigned by teachers including homework, tests, quizzes, 

projects, and more. 
� Interim progress reports, report cards, high school transcripts, and standardized 

test scores. 
� Registration information for your child including demographic and guardian 

contact information. 
 
Benefits 

� Engages parents via an Internet parental portal, connecting them with the 
classroom teacher and providing them with relevant and timely information to 
support/direct their children’s education. 

� Helps open a consistent avenue of parent and teacher communication.  
� Creates stronger connections between students, parents, teachers and 

administrators. 
� Empowers students to actively take a roll in their progress and future.  

Note: High School Students are now able to gain access to this center so they 
can keep track of their own progress. Students should see their principal for their 
user name and password. 
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Getting Started 
To create a Home Access Center account, the Parent/Guardian must complete the 
Access Request Form found on the district website. You must return it in person to 
your child's school.  If you have more than one child, you only need to complete one 
form and turn it in to just one school.  A photo ID is required when you return the form. 
 
Once your information is verified and processed, a user name and password will be  
e-mailed to you. After receiving your user name and password, go to the Schenectady 
City School District website at:  www.schenectady.k12.ny.us and click on the Home 
Access Center link located on the top right hand side of the home page as shown 
below. 

 
 
 
 
 
 
 

Home Access Center Log In  
After clicking on the Home Access Center link, the following page will open. 
 
 
  
 
 
 
 
 
Here you will type in the username and password provided by the district. Click the  
Log In button to submit the information. 
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Changing Your Password 
Once the system has logged you in, you have the option to change your password. 
Simply click on My Profile located on the upper right hand side of the page, as shown 
below. 
  
  
 
 
 
 
 
The Change Password screen, shown below, will appear. Follow the instructions and 
click on the Change button to submit the information. 
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Daily Summary 
The Daily Summary Tab, shown below, is the first tab that opens. It provides a snap 
shot of what is happening at school for your child on the day in which you entered the 
Home Access Center.  It provides a breakdown of the student's attendance for the day, 
his/her schedule based on the cycle day, class work for the week, and any discipline 
incidents that occurred during the week. 
 

 

Schedule 
The Schedule Tab, shown below, provides a snapshot of your child's schedule for the 
entire year by letter day.  In this area, you can click on any teacher's name to launch an 
e-mail message directly to the teacher. 
 
If a teacher has left you a note, a bubble will appear next to the course and section.  
Simply click on the bubble to read the note. 
 
 
 
 
 
 
 
 
 
 
 

Bubble Note 
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Attendance 
The Attendance Tab, shown below, provides a snapshot of your child’s attendance for 
the month. If a day is color coded, refer to the Color Legend for an explanation.  
 
 
 
 
 
 
 
 
 
 
 
 
 
If you hover over a date that is color coded, a popup window will appear showing the 
student's attendance record for that day. To move between months, use the arrows at 
the top of the calendar, as shown. 
  
 
 
 
 
 
 
 
 
 
 

Discipline 
The Discipline Tab, shown below, provides a snapshot and explanation of all of your 
child’s discipline records for each year your child attended a school in the district as well 
as other schools your child may have attended.   

 
Click on any Incident or Incident Role hyperlink to see additional details. 
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Classwork 
The Classwork Tab, shown below, provides a listing of all the components making up 
your child’s grade. Scroll down the page to see all of your child’s classes. The list could 
include quizzes, tests, class work, assignments, homework, and any other project or 
work that the teacher has defined. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Interim Progress 
The Interim Progress Tab, shown below, is an online version of the interim that is 
mailed home quarterly.  By clicking on the down arrow you can select the interim date 
that you would like to review. 
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Report Cards 
The Report Card Tab, shown below, provides an online version of the report card that 
is mailed home quarterly. By clicking on the down arrow you can select the report card 
quarter that you would like to review. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The comment legend displays a description of the comments in the COM1, COM2, 
and COM3 columns. 
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Transcript 
The Transcript Tab, shown below, provides a snapshot of each school year’s grades 
including those from other schools. At the bottom of the page are the Grade Point 
Average (GPA) and the Student Rank. 

 

Test Scores 
The Test Scores Tab, shown below, provides a listing of all scores for New York State 
Regents and other Exams. Scroll down the page to view all results.  
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Registration 
The Registration Tab, shown below, provides a summary of the student’s information 
provided by the parent upon registering the child for school.  Be sure to notify your 
school of any changes to your contact information so we can keep your child’s records 
up to date. 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
 


